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Submit by Friday 20 February 2009

APPLICATION FOR DARWIN FELLOWSHIP PROGRAMME ROUND 16
Please read the Guidance Notes before completing this form. Where no word limits are given, the size of the box is a guide to the amount of information required.  Information to be extracted to the database is highlighted blue.

1.  Name and address of UK Host organisation (NB: Notification of results will be by post and addressed to the main UK Expert listed in Section 5)

	Name: 
	Address:



2.  Name and official address of proposed Darwin Fellow (including contact details where available)
	


3. Project dates, duration and total Darwin Initiative Grant requested

	Proposed start date:                             Duration of project:                       End date:             

	Darwin funding requested
	2009/10

£
	2010/11

£
	Total

£


4. Summary of proposed Fellowship (no more than 100 words)
	


5. Principals in the Project. Please give the details of the individuals from the UK host organisations (and other institutions if relevant) who would be directly involved in supervising/working with the Darwin Fellow. Please provide a one page CV for each of these named individuals. You may copy and paste this table if you need to provide details of more than one overseas project partner.
	Details
	Main UK expert
	Other UK expert
	Other UK expert
	Other UK expert

	Surname
	
	
	
	

	Forename(s)
	
	
	
	

	Post held
	
	
	
	

	Institution (if different to UK Host)
	
	
	
	

	Department
	
	
	
	

	Telephone
	
	
	
	

	Email
	
	
	
	


6.  Describe briefly the aims, activities and achievements of the UK Host organisation. (Large institutions please note that this should describe your unit or department) (150 words)
	


7. Describe briefly the aims, activities and achievements of the proposed Darwin Fellow’s employing organisation. (Large institutions please note that this should describe your unit or department) (150 words)
	


8. Describe briefly the proposed Fellow’s current role within their organisation and their link to a Darwin project, including the project reference number, his/her role in that project and any ongoing involvement. (200 words)
	


9. Provide a concept note on the Darwin Fellowship (maximum 1,000 words). This should include:

· a clear outline of the aim and objectives of the Fellowship

· the role of the UK Host organisation, and others where relevant (including contacts)

· where appropriate, how the Fellowship will contribute towards sustainable development or sustainable livelihoods 
	


10. Legacy. Provide information on how the Darwin Fellow will utilise, promote and disseminate the benefits of the Fellowship on return to his/her home country. Will a strategy be developed during the Fellowship to ensure this is achieved? (200 words)
	


11. How will the Fellowship assist the Fellow’s organisation and/or local communities and/or home country in working towards the objectives (or implementation) of the CBD/CITES/CMS? Please refer to specific Articles or cross cutting themes as appropriate. (200 words)
	


12. What collaboration has there been with the Darwin Fellow to date in developing the proposal, and what collaboration is planned for the duration of the Fellowship? Where relevant, describe any consultation or collaboration by the proposed  Fellow within his/her own country. (200 words)
	


13. Where will the Darwin Fellow be based? Please be specific with organisational details and dates (where more than one location). (200 words)
	


14. Provide a programme of work, including key milestones, through the duration of the Fellowship

	Activity
	Duration
	2009/2010
	2010/2011
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15. Financial Aspects.  Please use UK Government Financial Years ie April 2009 – March 2010 etc)
	Fellow payment

	London: £1200/month
	                               09/10      10/11
Number of months               
	2009/10

£     
	2010/11
£     

	UK (outside London): £1000/month
	Number of months             
	£     
	 £     

	Overseas location £     /month*
	Number of months             
	£     
	£     

	Host Organisations’ costs

	UK: £300/month
	                               09/10   10/11 Number of months             
	2009/10
£     
	2010/11
£     

	Overseas location: £     /month*
	Number of months             
	£     
	£     

	A. Total Fellow & Host Organisation Costs
	£     
	£     


	Actual travel costs (Return journey to Fellowship location)
	

	Return airfare. Details      
	        2009/10

£     
	         2010/11
£     

	Travel to/from airports. Details      
	£     
	£     

	Visas etc. Details      
	£     
	£     

	B. Total Fellowship Travel Costs (Actual costs up to £2000 will be paid)
	£     
	£     


	Actual travel costs ‘Additional Travel’

Specify purpose. Maximum £500 within country of Fellowship location, £1500 for international travel.

	Airfares Details      
	2009/10
£     
	2010/11
£     

	Subsistence Details (including number of days)

Contact the Darwin Applications Unit  for rates
	£     
	£     

	Travel to/from airports. Details      
	£     
	£     

	Visas etc. Details      
	£     
	£     

	C. Total (Other travel) costs
	£     
	£     


	D. ACADEMIC FEES

Details 
	2009/10
£     
	2010/11
£     


	TOTAL FELLOWSHIP COSTS (A + B + C + D)
	£     
	£     


16. Other sources of funding: provide details and amounts

	


FCO NOTIFICATION

	Please check the box if you think that there are sensitivities that the Foreign and Commonwealth Office will need to be aware of should they want to publicise details of the Darwin Fellowship and the resultant work in the UK or the Darwin Fellow’s home country
	 FORMCHECKBOX 


 FORMCHECKBOX 



CERTIFICATION

I certify that, to the best of our knowledge and belief, the statements made by us in this application are true and the information provided is correct. I am aware that this application form will form the basis of the project schedule should this application be successful.

I enclose CVs for project principals and letters of support as requested in the Guidance Notes.

	Name (block capitals)
	     

	Position in the organisation
	     


	Signed
	     
	Date:
	     


Fellowship Application - Checklist for submission

	
	Check

	Have you provided actual start and end dates for the Fellowship? 
	

	Have you provided your budget based on UK government financial years ie       1 April – 31 March?
	

	Have you checked that your budget is complete, correctly adds up and that you have included the correct final total on the top page of the application?
	

	Is the concept note within 1,000 words?
	

	Has your application been signed by a suitably authorised individual? (clear electronic or scanned signatures are acceptable)
	

	Have you included a 1 page CV for the proposed Fellow and the UK experts listed in Section 5?
	

	Have you provided the relevant letters of support?
	

	Have you included a copy of your most recent annual report and accounts?  An electronic link to a website is acceptable.
	

	Have you read the Guidance Notes?
	


Once you have answered Yes to the questions above, please submit the application, not later than 2359h GMT on Friday 20 February 2009 to Darwin-Applications@ltsi.co.uk using the name of the proposed Fellow as the subject of your email.  If you are e-mailing supporting documentation separately please include in the subject line an indication of the number of e-mails you are sending (eg whether the e-mail is 1 of 2, 2 of 3 etc). In addition, a hard copy of the application and any supporting documents not available electronically should be submitted to the Darwin Applications Management Unit, c/o ECTF, Pentlands Science Park, Bush Loan, Penicuik EH26 0PL postmarked not later than Monday 23 February 2009.

DATA PROTECTION ACT 1998: Applicants for grant funding must agree to any disclosure or exchange of information supplied on the application form (including the content of a declaration or undertaking) which the Department considers necessary for the administration, evaluation, monitoring and publicising of the Darwin Initiative. Application form data will also be held by contractors dealing with Darwin Initiative monitoring and evaluation. It is the responsibility of applicants to ensure that personal data can be supplied to the Department for the uses described in this paragraph. A completed application form will be taken as an agreement by the applicant and the grant/award recipient also to the following:- putting certain details (ie name, contact details and location of project work) on the Darwin Initiative and Defra websites(details relating to financial awards will not be put on the websites if requested in writing by the grant/award recipient); using personal data for the Darwin Initiative postal circulation list; and sending data to Foreign and Commonwealth Office posts outside the United Kingdom, including posts outside the European Economic Area. Confidential information relating to the project or its results and any personal data may be released on request, including under the Environmental Information Regulations, the code of Practice on Access to Government Information and the Freedom of Information Act 2000.

* Figures available from the Darwin Applications Unit  Tel: 0131 440 5180


arwin at darwin@defra.gsi.gov.uk





Defra  November 2008


