DARWIN INITIATIVE: SCHEDULE OF TERMS AND CONDITIONS 
1.  The grant is to be used solely for the purposes stated in the Department for Environment, Food and Rural Affair's grant offer letter.  Any amount not specifically used for the purpose stipulated may subsequently be recovered by the Department.

2.  The grant is payable on actual expenditure.  The Department may subsequently recover any overpayment.

3.  In accordance with the general conditions attaching to all government grants, the grant cannot be paid until it is needed to meet the reasonable costs of the recipient.  The grant is payable in arrears subject to the submission of statements of income and expenditure in respect of the costs set out in the offer letter and the work programme. The Department will retain 10% of the final year’s funding until the final report is received to the Department’s satisfaction confirming that all the objectives of the project have been met and all the outputs achieved.

4.  Virement of more than 10% between cost heads in the latest agreed estimate may be made only with the written agreement of the Department.

5.  The grant is offered as a contribution towards revenue costs.  Payment of the grant towards capital costs will be allowed only where the Department is satisfied that such costs are necessary to enable the main programme of work to be carried out and the maximum grant allowed towards capital costs will be limited to 10% of the total grant offered.  If any capital item is sold, a share of the proceeds in the same ratio as the grant contribution to the total set cost should be refunded to the Department or offset against any further approved expenditure.

6.  Statements of expenditure are to be submitted on the enclosed claim forms to the nominated contact point in the Department.  Financial claims must be made within deadlines set out in the offer letter, or as amended by Defra for subsequent financial years.  

7.  A copy of the organisation's audited accounts and a copy of the attached audit certificate signed by the organisation's auditors are to be submitted to the nominated contact point in the Department within six months of the organisation's financial year. Projects shall be audited annually. (Should the Darwin Initiative supported grant work not be shown separately in the audited accounts, the Department will additionally require a separate audited income and expenditure sheet covering the Darwin Initiative work.)  The Department has responsibility to ensure compliance with Parliamentary requirements in the control and management of public expenditure, including value for money, the need for economy and the avoidance of extravagance and waste.  The right of officials of the Department and/or the National Audit Office to examine the books and records relating to grant-aided expenditure is accordingly reserved.  Additionally the Comptroller and Auditor General may carry out examinations into the economy, efficiency and effectiveness with which your organisation has used its resources in discharging its grant supported functions.

8.  Grants are payable on the basis of the details and work programme set out in the original application form. Changes to the work programme, or to the personnel (including project leader) working on the project should only be made with the prior agreement of the Department. 

9.  For each year of the project, the organisation shall submit a half-yearly report by 31 October and an annual report by 30 April to the organisation appointed by the Department on the results of the programme of work funded by the Department.  

10.  The final report of the project shall be submitted to the organisation appointed by the Department within 3 months of completion of the project. An annual report is not required in the final year of the project if the final report is presented before 31 October of the same year.

11.
All reports shall be submitted according to the guidelines and in the format provided by the Department, which are available for download from the website www.darwin.gov.uk.  

12.  In addition to the progress report and final reports referred to above, the organisation may be required to provide supplementary reports on other aspects of its activities to enable the Department to consider the use to which the grant is put.

13.  No aspect of the grant activity shall be party political in intention, use or presentation.

14.  The Department expects the organisation to ensure that it applies a policy of equal opportunities as employers, as users of volunteers and as providers of services, regardless of race, sex, age, religion or, so far as is practicable, any disability.

15.  The organisation will ensure that in carrying out the grant activity it, and anyone acting on its behalf, complies with the law for the time being in force in the United Kingdom, and in particular does not commit any act of discrimination rendered unlawful by the Sex Discrimination Act 1975 or Race Relations Act 1976.

16.  The organisation is required to acknowledge when publicising the work programme, in reports etc, that it has been grant aided by the Darwin Initiative through funding from the Department for Environment, Food and Rural Affairs and to use the Darwin Initiative logo wherever possible.  

17.
DATA PROTECTION ACT 1998: Recipients of Darwin Initiative funding must agree to any disclosure or exchange of information supplied on the application form (including the content of a declaration or undertaking) which the Department considers necessary for the administration, evaluation, monitoring and publicising of the Darwin Initiative.  Application form data will also be held by contractors dealing with Darwin Initiative monitoring and evaluation. It is the responsibility of applicants to ensure that personal data can be supplied to the Department for the uses described in this paragraph.  A completed application form will be taken as an agreement by the applicant and the grant/award recipient also to the following putting certain details (i.e. name, contact details and location of project work) on the Darwin Initiative and Defra websites using personal data for the Darwin Initiative postal circulation list, and sending data to Foreign and Commonwealth Office posts outside the United Kingdom, including posts outside the European Economic Area  

18.
Confidential information relating to the project or its results and any personal data may be released on request, including under the Environmental Information Regulations, the code of Practice on Access to Government Information and the Freedom of Information Act 2000.
19.  The organisation shall make all reasonable enquiries concerning copyright, design, patent and other intellectual property rights and shall ensure that to the best of its belief there are no such rights which are required in connection with carrying out the project or exploitation of the project's results except those owned by, or available to, the organisation, and continued to be so available, at all times following the commencement of funding.

20.  If the grant activity is such as to give rise to any element of innovative work or otherwise be such as to give rise to any innovation or discovery, these shall be owned by the originating body, be it the organisation or any other body participating in the grant activity but all participating bodies other than the originating body shall have a non-exclusive world-wide licence in regard to all innovations and discoveries and all intellectual property rights secured for these.  This licence is to be a licence free of royalties and all other payments and shall confer the right to grant sub-licences on a commercial basis provided that benefits obtained by the bodies licensed or sub licensed under this condition shall be shared between the originating body, the licensees and sub-licensees on a fair and equitable basis to be approved by the Department in accordance with the Biodiversity Convention, particularly Article 15.7

21.  If at any time it appears that the foregoing conditions have not been, or are not being complied with, the Department shall be entitled to withhold payment of grant, withdraw its undertaking to pay grant or, where appropriate, to require repayment of the whole or such part thereof that the Department may specify of the monies already paid.  Acceptance of grant by the applicant shall constitute an undertaking to make repayment accordingly.  The Department also reserves the right to withhold grant at any time.
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