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Darwin Regional Workshop
18 November 2009 

Serra dos Orgaos National Park

Rio de Janeiro

Brazil
REIMBURSEMENT FORM

I would like to claim the following costs for my attendance at this workshop:
	Name:       


	Institution:      


	Email address:      

	Telephone number:      

	Eligible Darwin Project  (project reference and title)

     


	Travel details:
Return journey from         airport to Rio Galeao international airport   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  Other

If other please specify which airport        



	Airline                                     
	Currency                              

	Flight number to Rio               
	Ticket price                        (A)  

	Date of arrival in Rio               
	Other agreed costs*           (B)

	Arrival time in Rio                   
	Total claim (A+B)            

	* Please provide details of these other costs        


	You bank account details where the payment should be sent


	Beneficiary name                    
(ie name of account holder)
	Bank Identification Code             
(ie BIC code or sometimes known as SWIFT code)

	Bank account number               
(ie the number of you’re the bank account where the payment should be sent)
	IBAN number                            
(you may not have this, but if your account has an IBAN number, please provide it)

	Beneficiary Bank name and address (the name of your bank and address of where your account is held)

     



I certify that the above costs have been incurred during my attendance at the Darwin Regional Workshop on 18 November 2009:

Signed: ……………………………………………

Date:  ……………………………

OFFICE USE ONLY

	Authorisations for payment



	Check on Eligibility and total amount of reimbursement

On behalf of LTS International, I have checked the above claim and agreed that the total amount to be reimbursed is (inc currency agreed)      


	Signed


	Date

	Approval for reimbursement

On behalf of Defra, I approve the above claim for payment



	Signed


	Date

	If not Darwin Secretariat, please print name and job title:



	LTS Payment made on:


	LTS Payment made by:

	Notes:



	LTS Reference:
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