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EH26 0PL


«Project_Leader»
«Organisation»
«Address»
20 March 2009
Dear «Project_Leader»
Darwin Project Ref: «Ref_Number»: «Project_Title»
1. The Department of Environment, Food and Rural Affairs (the Department) formally offers to pay the sum of £«M_200910» to continue your project in the financial year ending 31 March 2010.
2. This offer is made subject to the Department’s Schedule of Terms and Conditions which are attached to this letter.  Please note that this document has been updated over the last year, and you should re-read it carefully before signing the Grant Acceptance Slip.  In addition, more detailed Reporting and Finance Instructions are attached.
3. This offer will lapse one month from the date of this letter.  Therefore, you must return the signed Grant Acceptance Slip by 20 April 2009.
4. Eilidh Young will be your contact point for day to day queries and project reporting. Her email is Darwin-Projects@ltsi.co.uk.  For claims, payments and questions relating to this award letter, please contact Helen Beech at Darwin-Finance@ltsi.co.uk.    The address for both contacts is LTS International Ltd, Pentlands Science Park, Bush Loan, Penicuik, EH26 0PL.   
       Audit

5. Please note that you are not required to provide an audit certificate, however, a sample of projects will be selected each year to have their claims checked against copies of original receipts etc.  It is therefore crucial that your finance section retains file copies of all relevant and supporting documentation for a minimum of seven years from cessation of the project (original copies where possible).
6. Could you please sign and return the attached annual Grant Acceptance Slip agreeing to the terms and conditions set out in this letter.
Yours sincerely

Helen Beech
Helen Beech
Darwin Finance
Encs:  
Schedule of Terms and Conditions

Reporting and Finance Instructions

Grant Acceptance Slip
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